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	EMPLOYEE INFORMATION

	Name:
	
	Start Date:
	

	Position:
	
	Manager:
	



Purpose:
· This document is intended to provide a clear roadmap for new hires in their completion of BCLI’s mandatory EDI training.
· We are excited to embark on this learning journey together!
Instructions:
· The EDI training should take place as outlined below. 
· Both the Employee and the Manager must sign off on all training activities for the EDI training to be considered successfully completed.
Quizzes:
· Any courses will final knowledge checks must be completed and passed.
· Employees must provide a copy of successful completion of each course (course completion banner or course certificate of completion) to their manager to officially complete their EDI training. 
Course Access:
· Please note that wherever possible, hyperlinks have been added for the courses.
· You can tell something is hyperlinked if it is italicized and underlined.
· Should a link become broken, please reach out to your manager for the next steps.
Registration:
· To register in the required EDI training modules, you will need to create an account with BCIT.
· Once registered, you will be able to add each of the required modules to your cart and checkout to register. The course will be free. 
· You will then be able to access the courses in the BCIT Learning Hub.



	EMPLOYEE ONBOARDING REQUIRED EDI COURSES

	Course Name

	Source
	Employee Initials
	Manager Initials

	Human Rights 101
	BCIT Online Learning Platform
	
	

	Understanding Unconscious Bias

	BCIT Online Learning Platform
	
	

	Intercultural Communication Competence and Diversity Awareness

	BCIT Online Learning Platform
	
	

	Relearning Gender
	BCIT Online Learning Platform
	
	

	Anti-Racism
	BCIT Online Learning Platform
	
	

	Indigenous Awareness

	BCIT Online Learning Platform
	
	



	FINAL DETERMINATION

	Employee has successfully completed all required training:               Yes           No

	Acknowledgement:


	Areas for further development:

	Employee comments:
	Manager comments:



	Date Completed:

	Employee signature:
	
	Manager signature:
	



Upon completion, please return to manager for placement on Employee File.
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